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INSERT TAB

31Tl tab ETWWI’H’ available %’a%’%’ inserth &7 & a@ﬁsmfr tables, illustration, charts, sparklines, filter links,
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7 EH B @EW ﬁ:fxxol'hL
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1 |STATE ITEM SALE
2 DELHI oIL 2500
3 DELHI SUGAR 3500
4 DELHI GHEE 4100
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6 PUNJAB SUGAR 3522

_Z_ PUNJAB GHEE 6522
8_ HARYANA OIL 1255
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| Al » J< | STATE
A B8 ] H ] J K L )
___________________________ 3
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S €Y ok FI & o aTfeh 2 items ST total available & SITdT § %Y A< ¥ &4 pivottable & EaRT critical data

& 3T & HAST Fohd) &

rotTable3 Sum of SALE

D, Field Settings  —

Options ~

bile Active F

eid

K6 ~ I~

A =) c
STATE ITEM SALE
DELHI o 2500
DELHI SUGAR 3500
DELHI GHEE 4100
PUNJASB oI 2511
PUNIAB SUGAR 3522
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gHIX 9TH pivottable tool 3TcTs &F ST &

PivotTable Tools

prmulas Data Optn Desi:
& Ungroup

g, 0 05

re Field .B 1 Sort Insert = Refresh Change Data Clear Select Move
£37] Group Field Slicer ~ > Source v v PivotTabl
Group Sort & Filter Data ' Actions
o Mg [BRF | G l H A% LY )
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Row Labels ~ DELHI PUNJAB Grand Total
GHEE 4100 6522 10622
oIL | 25001 2511 5011
SUGAR 3500 3522 7022
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5 |PUNJAB oiL 2511 GHEE 4100 2141 6522 763
6 |PUNJAB SUGAR 3522 oiL 2500 1255 2511
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FUT ¢ rate 13% g interest rate monthly 00108333 § A 88 38T monthly payment STt § 3% for T pmt
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5 |MONTHLY REPAYMENT |[=PMmT (3B 84.81,0,0) Rate Required. The interest rate for the loan.
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A I B c ) € F G H | 3 ® L
1 RATE OF INT L 3%¢] 5%
2 NO OF MONTHS L 60 as
3 AMOUNT DEPOSITED MONTHLY | 3000, sso0
a
s
6
7 ype
s
s
10
11 FV(rate nper.pmt.[pv].[type] CC:.
12 D1/12 MEANS MONTHLY CALCULATION BECAUSE WE ARE CALCULATION IN
13
14 Rate Required. The interest rate per perniod
1s Nper Required Thet of payment periods in an annuity
16 Pmt Reqguired The p e each penod, it ca change over life of the annuity. Typically, pmt contains principal and intere
17 Pv Optional The presen the lump-sum amount that a series ture payments is yht nov pv is omitted, it is assumw

18 Type Optional. The num s omitted, itis med to be O

1 and indicates when payments are due._ If type

A B = D E F G H 1 3 K e
1 RATE OF INT 3% 5%

2 NO OF MONTHS 60 as

3 AMOUNT DEPOSITED MONTHLY 3000 550

a

5

6 29,279 8

7

8

s

10

11 FV(rate,nper,pmt,[pv].[type]

12 D1/12 MEANS MONTHLY CALCULATION BECAUSE WE ARE CALCULATION IN
13

14 Rate Required interest rate per period

1s Nper Required otal number of payment periods in an annuity

16 Pmt Required T payment made each period; it C change over the life of the annuity. Typically, pmt contains principal an

17 Pv Optiona he present value, or the lumg L payments is worth rnight now If pv is omitted, it is

is Type Optional The numb 0 or 1 and indic s omitted, it is assumed to be O

financial function # next NPER function &

gfe gH IS loan form gam ¢ fohell @ interest rate TR or T amount STAT FHIATAT ga3m & or total loan
amount IdT § T & or §F ¥ SWAT I & T §ART loan fordsy THT A WcH & IR fohdey #= or
installment # Wca g1 SR F SATHASRT nper function X provide #RdT &



A B C D E

n
@
T
x

1 INT RATE 5%
2 AMOUNT OF INSTALLMENT 1000
3 LOAN AMOUNT 18000
4

5 HOW MANY MONTHS WILL IT

6 TAKE TO COMPLETE MY LOAN 18.749724
7

8

9 INPER(C1/12,-C2,C3) IWILLTELLYOU HOW MANY MONTHS WILLIT TAKE TO COMPLETE LOAN
10

1

12

13

o
&

@

L
N o

-
o

financial function # next DB function &

¥ function depreciation f@erdr & &Y 3T assets 9T T faRT assets FT initial cost 50000 & or 6 AT TG
3TT estimated value 15000 I SITT3Y or 3 assets &I life total 6 AT & or & depreciation STT=TT ATE &
Fr g7 O RdeAT PR 38 forg db function SRR §HeT JgT W 6 AT T depreciation ST §
=DB(D1,D2,D3,1,12) Ygel ATl T depreciation S¥19 AT YehIX 2 ATl HT oifchad =DB(D1,D2,D3,2,12) 1 Fr
ST9T8 2 8 ST or depreciation faehel SRR or right side @ Fr T sHET value show &Y IET § ITeT SA=iT
value depreciation & e STl &
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Formulas

11 6TH YEAR

3,332.79

¥ 1 \ A = = >
B 7 U \ B I 3m ; $ > wu
> Font Alignment Number
MAX - X v I~ =DB(D1,D2,D3,1,12)
8 c s | [5) E = ] G |
-

s B INTITIAL COST 5()()1:)().l
2 FINAL ESTIMATED VALUE 15000
3 LIFE IN YEARS 6
a
5
6 |1ST YEAR |=DB(D1, S.1172) | DEPRICIATION
7 2ND YEAR l DB(cost, salvage, life, period, [month]) FION
8 3RD YEAR 6,085.03 DEPRICIATION
S 4TH YEAR 4,980.83 DEPRICIATION
10 STH YEAR 4,074.32 DEPRICIATION

DEPRICIATION

9,100.00
7,443.80]
6,089.03]
4,980.83]
4,074.32]
3,332,

DEPRICIATION
DEPRICIATION
DEPRICIATION
DEPRICIATION
DEPRICIATION
DEPRICIATION

ITIAL COST OF ITEM ,LAST VALUE OF ITEM ,LIFE TIME IN YEARS ,YEAR OF DEPRICIATION ,NO OF MON1

Sheet2 ~) 4
Average: 583679 Sum: 35

RATE _ PMT _FV_ NPER | D8

W » (% % ]| DB(INITIALCOST OF ITEM LAST VALUE OF ITEM IFE TIME IN YEARS YEAR OF OEPRICIATION NO OF MONTHS FOR
] ¢ =t | f 6 I X RN

1 INTITIALCOST 50000

2 FINAL ESTIMATED VALUE 15000

3 LFEIN YEARS §

1

5

§ ISTYEAR 9,100.00 DEPRICIATION

7 NDYEAR 7,03.80 DEPRICIATION

§ ROYEAR 6,089.03 DEPRICIATION

9 ATHYEAR 498083 DEPRICIATION

10 STHYEAR 407432 DEPRICIATION

11 6THYEAR 333273 DEPRICIATION

2

1 qmmtosror ITEM LAST VALUE OF TEM LIFE TIME IN YEARS ,YEAR OF DEPRICIATION NO OF MONTHS FOR DEPRICIATION --12 DEFAULT)
"

15

16

1

1

10

function library # next g logical

384 3 function & if, and, or



A B C D E F G H I J K

1

2 NAME  MARKS RESULT

3 AJAY 55 PASS

4 VLAY 44 PASS

5 RAVI 22 FAIL

13 SUMIT 33 FAIL 'l
7

8

9

10 IF ( CONDITION , RESULT IF CONDITION TRUE, RESULT IF CONDITION FALSE)
11 0

12

13

14

15 | !

16

17

18

19

20

21

22

23

24

25

M 4% W IFAND OR °J 1] 4

&Y Tge function if T & S8 HEIT 3 argument & condition (fST&e MR W g AT =T TIES B),
result if condition true(If¢ condition true & ar T apply 819M), result if condition false(Tfe condition false &
ar J apply &1FM), if ST WA condition & T AT SATAT § & IT AT & T true or false & ol T 37 example &
&1 condition apply FT & ITE ¢3 35 A F3T & d result pass fg@T Sier § ar fail flg@me



Home Insert Page Layout Formulas Data Review View

j’l‘ = AutoSum ~ B2 Logical ~ EX Lookup & Reference ~
3 5 Recently Used ~ [A Text - ® mMath & Trig - s

Insert e

Fun:(,c,,.\ & Financial ~ 57 Date & Time ~ [l More Functions ~ =

Function Library Defined Name
MAX -~ X & & | =IF(C3>35,"PASS ","FAIL")
A B c D I E F G H i

1

2 NAME MARKS RESULT

3 AJAY —i- (T "PASS ", "FAIL")

a VUAY a4 P IF(logical_test, [value_if_truel, [value_if_falsel) |

5 RAVI 22 FAIL

6 suMIT 33 FAIL

=

8

)

i0 IF ( CONDITION , RESULT IF CONDITION TRUE, RESULT IF CONDITION FALSE)
11

12

i3

o
A B C D E F G H ' 3 K

1

2 NAME MARKS RESULT

3 AJAY 55 PASS

- VUAY 44 PASS

S5 RAVI 22 FAIL

6 suMIT 33 FAIL L]
7

8

E)

10 IF ( CONDITION , RESULT IF CONDITION TRUE, RESULT IF CONDITION FALSE)

11

12

i3

i4a

1 =1

16

17

is

19

20

21

22

23

24

25

“_ 4> ¥ _IF -~ AND OR =3 NS

319 &4 and &T use T

a@ffaﬂ@ condition or output T2 §34T%?3If3 condition 1 or condition 2 false & d output false g3t afe
condition 1 false or condition 2 true g a #F output false T3 IfE condition 1 true or condition 2 false &
ar off output false g3 or I condition 1 or condition 2 true § a output true Ig3ir



AND(CONDITION1, CONDITION 2, ....)

CONDITION 1 CONDITION 2 OUTPUT

§H SHHI Teh example & SaRT HHSII TgT TN $S 901 h name, age, marksﬁ'(fg'(’%" and # 4 $S condition
IRAEY TS gaRT gA output TTRRT i AT B2 ATfA & age 18 & SATET &1 or C2 ATfe¥ I marks 50 & FATET
8 ar true fe@TT =3 8 Y false fG@TT {=AND(B2>18, C2>50)} enter press &l output show & ST



Formulas Dats

= — -
T —
A - e o —AND(B2>1S.C2>5S0)

A = = = =

1  rNARME AGE MARKS AND

= |lasay ¥ =>=1 a0) —ArD( c=>>s0)

= WITNAY = 55 AND(logicall [logicalZ2])

= SURIIT =3 20 FALSE

s sunaIT ss ss TRUE

s

7

=

=

20

T i

M
N

NARMNE
A IAY

WITN ALY
SURIIT
SUNIT

3T §H SHH if & SaRT FHSIA & T Sl AR 9T output 31T$ IT a8 true § ar candidate select & false & @r

not selected

Caltlibri

== > 3
=

BASE

222
2=

Formula

=

b




MAX - X v =IF(D16=TRUE,"SELECTED", "NOT SELECTED")

A B C D = = G -
FALSE
FALSE -
TRUE
TRUE
NAME AGE MARKS AND IF
AJAY 22 40| FALSE i:lF(alszTRuE,“SELECTED", “NOT SELECTED")
VINAY 33 55 TRUE s| IFtIBgical_test, [value_if_true], [value_if_false]
SURIIT aa 20 FALSE NOT SELECTED
SUMIT 55 55 TRUE SELECTED
E16 - S~ =IF(D16=TRUE,"SELECTED", "NOT SELECTED")
A B C D 1S F G H
FALSE
FALSE w
TRUE
TRUE
NAME AGE MARKS AND 1F
AJAY 22 40 F £ INOT SELE}_TED
VINAY 33 ss ‘Etﬁ SELECTED
SURIIT as 20 FALSE NOT SELECTED
suUMIT ss 5SS TRUE SELECTED

379 & or argument I THSAY



or FT output 3T condition W fAUTRA & § STH Ig TR 81T & T AIS 3 T condition true By TAMRT
ar output # true AT ST TS condition 1 or condition 2 false & AT output false g3 I condition 1
false or condition 2 true & @ 3 output true 3§ I condition 1 true or condition 2 false & ar 8T output
true 383 or AT condition 1 or condition 2 true g d output true Ig3fT

OR(CONDITION1, CONDITION 2

CONDITION 1 CONDITION 2 OUTPUT

F FALSE FALSE
Fﬁ TRUE TRUE
TRUE FALSE TRUE
TRUE TRUE TRUE

|

§H TS Tah example & GIRT HSI JgT W student & name test one & marks or test two & marks f&T
§U% &5 393 or T condition 3T & &I test one A marks 35 & SATET gleT AR or test two H 3 marks 35
& SI1eT gle a1fg v {=or(B2>35,C2>35)} enter X output available & STA9T



m Home Insert Page Layout Formulas Data Review View

=] .- - A >
22 ~
B J = = = = == $
wy
ard F g e

MAX - X « S~  =OR(B2>35,C2>35)

A = C D B
NAME MARKS IN TEST ONE MARKS IN TEST TWO OR
AJAY [ 22 40| =OR{[$2>35,c2>35)
VINAY 33 55 | ORfogicall, [logical2]
SURJIT 20 20 FALSE
suMIT 55 55 TRUE

W NGOULEWNM

Home Insert Page Layout Formulas Data Review Viev
¥ Calibri - 11 - | Asitas = = =" Gene
|2
e B I B o~ 2~ A - == —ad - -

W
_lipboard | ). 3 nt
D3 -~ J~ =OR(B3>35,C3>35)
1 | e = i ™ E
NAME MARKS IN TEST ONE MARKS IN TEST OR
AJAY 22 TRUE
| VINAY 33 55 TRUE
SURJIIT 20 20 FALSE
SUMIT ~ 55 TRUE

W KNGOOLAWNM

formulas & next formula text % FT A §

SHH e Ygol trim & trim T YT extra space & remove Flel F [T fhar STdT & ST T3 Fa & foT
& formula SRR TGT §HT space & ATY india is great type fHAT & STH §H space HH AT AR ¢ ol
=TRIM(A1) S cell FT address & d& T 37 or enter press 3 ST & enter press Fd & dl §AR 1T
without space india & great 31T ST



Home Insert Page Layout Formulas Data Review View

j' = AutoSum ~ B® Logical ~ EA Lookup & Reference ~ B <) Define Name ~
X - —

5 Recently Used ~ [A Text ~ £ Math & Trig ~

Insert S < Name
Function @ Financial ~ 2 Date & Time ~ [l More Functions ~ Manager HEP Create from Seleghy
Function Library Defined Names
Al - I~ ==*india is great
o 8 C D E E G H I
***India is great

**=*India is great

***India is great

Trim is used to remove extra spaces

(SRR
REBvoNG0bwNK

Home Insert Page Layout ormulas Data Review View
ﬁ = AutoSum ~ 2 Logical ~ X Lookup & Reference ~
- B Recently Useda - A Text ~ B mMath & Trig -~ £
Insert ;
Function [ Financial ~ 5y Date & Time ~ | More Functions ~ te f W

Function Library Defined Names

MAX ~ (& X ~ & | =TRIM(A1)
."'lndia

B c D E [ F o | H 1
ra— -

***India is great

A

Trim is used to remove extra spaces

PRI
JEB® NG KA WNR

SHH next g left A letters T §ETT SIH §H *1234 we are indian. I type [T § 38% oI 87 =LEFT(A1,5)
(T&T X A1 cell T name or 5 &T 31T § T 3T cell A fhdet 378 §H TR &) FLh enter FI3T Al g7 ST Fr
left side & letters extract & STA3T



Hz_ Home"  InSSTPWRL SEISER | rormuias  [WICESRRIITIITOR

f = AutoSum ~ B2 Logical ~ L Lookup & Reference ~
. 5 Recently Used - A Text - #® ™Math & Trig -
;3,?,5(::10,, & Financial ~ 5y Date & Time - [l More Functions ~ 5
Function Library Defined Name
MAX -~ X « S  =LEFT(AL5)
P A | B8 = | D I E £ G H ]

=1234 we bre Indian.

:LEFT(%)
[ LEFT (tex¥, [num_chars]) |

L
Left is used to extract letters from the left

ol
NHO\DW\JO\U'&DJNH

x

Home Insert Page Layout Formulas Data Review View
ﬁ = AutoSum ~ B2 rLogical - EX Lookup & Reference ~ - 5 ) Define Name ~
B Recently Used - A Text - B ™Matn & Trig ~ £ s
Insert ¥ # Name _
Function B2 Financial ~ By Date & Time ~ (il More Functions ~ Manager EE® Create from Seleghg
rF Function Library Defined Names
B26 > I~
A | T c D E - G H 1

*1234 we are Indian.
1234

Left is used to extract letters from the left

S

el
NRBUYRNGOWNAWNM

T Wb &4 right side & letters T extract T vl & 3T right side & fadel letters T1fgT 3da AT ST &
=RIGHT(A3,5) T enter X



Home Insert

Review

Page Layout Formulas Data

f‘ = AutoSum ~ 8@ Logical ~ X Lookup & Reference ~
o & Recently Used - [A Text - @#® Math & Trig -
F::;:,n B Financial ~ 5y Date & Time ~ [l More Functions ~ v
Function Librar efir d P r
MAX B K « S  =RIGHT(A3,5)
A 8 c [ [5) e £ G H 1
= 1
2
3 Indiais grkat 12345 RIGHT(A3,5)
4 vyou are also great 54321 RIGHT (text, [num_chars]) |
5
6
7
8
S right is used to extract characters from the right
i0
11
12
S N T A E UL § TR O S OTE
Home Insert Page Layout Formulas Data Review View
f' = AutoSum ~ B2 Logical - X Ltookup & Reference ~ - i ) Define Name ~
. B Recently Used -~ [A Text - #® Math & Trig - £
Insert z = Name
Function B2 Financial ~ 5y Date & Time ~ [l More Functions ~ Manager EE Create from Seleghg
_______ Function Library Defined Names
D4 -~ S~ | =RIGHT(A4,5)
K A 8 c D E F G H 1
1
2
3 Indiais great 12345 12345
4 you are also great 54321 54321
5
6
7
8
9 right is used to extract characters from the right
10
11
12

text & next formula & replace & & & 3HH gHa T line ToI@Y ****india is great 31§ & ¥ star T symbol
replace & § =REPLACE(A2,1,4.””) {T8T 9X A2 &T 37% cell T name, 13T 37 STgT & 378 I &CT=TT I8 &,
4 &1 31 fohelal &Y T §T=IT Td & or “” inverted comma T open or close X &1 #gfeh 3T star symbols
Y STaTE S wTgT TTEd ol A blank BIS T 8} enter press 3 without symbol & india is great 31T SR



3 ~ ~

Home Insert Page Layout Formulas Data Review
f > AutoSum ~ ﬁ Logical ~ (; Lookup & Reference ~
i £ Recently Used ~ A Text ~ ® Math & Trig ~ -
FLr;scetr;n ij) Financial ~ i'::' Date & Time ~ m) More Functions ~
Function Library AR .
MAX -~ X v & =REPLACE(A2,1.4,"")
A ] B c D E F G

""“lndialis great

REPLACE( te start_num, num_chars, new_text) |

1
2
3
a |=repLACE(EE1.4."")
s
6
7

(\i
Home Insert Page Layout Formulas Data Review
f > AutoSum ~ @@ rLogical - £l Lookup & Reference ~
X
E; Recently Used ~ [A Text ~ ib Math & Trig ~ —
Insert = = Name
Function EQ Financial ~ iﬁ Date & Time ~ mﬁj More Functions ~ Manage
Function Library
Jiz ~ I~
A B = D E E G

*=*=*=*India is great

India is great

NGO WS WNM

next & text & mid formula

mid T 37 & ST g TRET #iT character & starting position ST X number of character 33T Hehd g oI JgT
AR UTH ajay for@r e & JBT 87 U formula apply 333 =MID(A1,1,2) {T&T 9T A1 &7 37 cell T name, 1

o1 3719 &hgT & & AT AEd & or 2 1 371 fohcTal character TTEd &} enter X enter X &1 ajay &1 aj available
&Y SIrem



Home Insert Page Layout Formulas Data Review View

j’ > AutoSum ~ B® Logical ~ EA Lookup & Reference ~ A 4

_ 5 Recently Used - [[A Text - @ ™Math & Trig ~ = 13
F,_',',‘,’(f,':m B Financial -~ S Date & Time ~ il More Functions ~ st t ww

Function Library Defined Names
MAX - *x v S =MID(A1,1,2)

L A | a8 c S € F G " 1
1 ajay [kumar
2
3
4 mid will give the text, start pos and numbers of characters to fetch
5
6 1=MI§A1.1,2)
7 | M tcl?_-startinum_ num_chars)
s e R D
o
10
11
12

Page Layout

Data

Formulas

Review View

X AutoSum ~

Insert
Function [ Financial ~

E18

A
ajay

ku

o
-

b §
=
3
a
-
6
7
8
=
10
11
12

Y Wb & upper, concatenate, find formulas &T use #X Thd &

5 Recently Useda ~

B® rLogical -

Text ~

8 Date & Time ~

Function Library

B\ Lookup & Reference ~

5 Math & Trig ~
) More Functions ~

Define Name ~

Name : R
Manager B Create from Selection™
Defined Names
G H 1

mid will give the text , start pos and numbers of characters to fetch

Home
> Autosum -
[ S
B Financial -

Function

A X

e
KEBomvawaunk

Recently Used ~

@ Logicar -

Text ~

5y Date & Time ~
Function Library

i o

| = &

BT 7o)
[ text) |

Page Layout

Oata

B Ltookup ¢
D rarh & Trig -

0 rMmor

Functions

=UPPER(A2)

(=] (3 "

Reterence ~

Detined Names

- l




cros <

A — —

% rogicar - 2 Define N q
BB, - o :
5y Dar Time Mar = ’ lect Wy
A7 - I~ CONCATENATE(AL." " . B1)
~ B C D E ¥ (=Y - ]

1 ajay Kumar

3

4 concatenate will Join two names

o ajaykumar

e - R FIMND(™ ~.a1,1)

L e (= D (= F L= (o] L)
1 [ajay kumar J ajay T =T1 AL, 1) -y 123a5
2 sumit singh sumit FiraD nsa St ithin text, [start_muen ]
3 rawvinder sehgal rawvindenr E]
a4 deepak chatrwadi deepak >
s
>
s
a
10 e can seprate characters with the help of find and left for
1L
1=
13

date or time T formula & g Heed & 3% MR W §H FIT IRY information fAeTel Thd & & date &1
format 8 change &T Tehdl & 5T TolT home tab & ST date & dropdown T click &Y TgT & &4 long date
or short date T option available § &7 date function & AT off format @ change & Tohd §
=date(year,month,day)



Home Insert Page Layout Formulas Data Review View

% Calibri “Jix <] A" A - | - — [~] ‘
e I
B 7 U - -1 > A- EE= IEiE 55 | ABC e
7 = — 123 Nospedificfor ——
>board Font % Ali e )
- - Number
ci3 ~ £~ | 3/12/2012 12 098000
A e = ] Currency
1 % $40,980.00
2 LIBRAI
Accounting
3 $40,980.00
4 STUNDENT NAME BOOK NAME DATE ISSUED DATE 3
5 AJAY HINDI Thursday, February 02, 2012 Wed: —E z'j;-':ﬂ"gla:c
6 VUAY ENGLISH Monday, February 06, 2012 Wed: —
7 RAVI MATHS Wednesday, February 15, 2012 Tt = Long Date
8 = Monday, March 12, 20!
9 Time
10 :) 12:00:00 AM
11 Percentage
12 % 4098000.00%
13 [ 3/12/20121 :
- 2 Eraction

MAX - ~ £ | =date(2012,3,5) &
A T B (o ) € F
1
2 LIBRARY RECORD
3
4 STUNDENT NAME BOOK NAME DATE ISSUED DATE TOTAL DAYS
s Aalav HINDI Thursday, February 02, 2012 Wednesday, February 15, 2012 13
6 VUAY ENGLISH Monday, February 06, 2012 Wednesday, February 22, 2012 16
7 RAVI MATHS Wednesday, February 15, 2012 Tuesday, February 28, 2012 13
s
s
10
11
12
i3 Monday, March 12, 2012
13
is
16
17 [=aate(z012.3.5) =y
18 DATE(ycar, month, day.

STh! §H Ueh example & ZaRT FHASI AR 914 library record & 38 students &I & books issue T §'sf’%
IgT W issued date or received date &r 'g’é’ € BH I STl g1 & T 7 student & 9T geh feheleTl time TET
8% Tl formula apply @3 =days360(C5,D5) SI& & enter X & §HR 9T gt date & o & difference
3T SRET



Page Layout Formulas

* - = \ -
-
B = == s
: 2rd Tent anme < W
MAX -~ * « A | =DAYS360(CS,.D5,)
A B = D € B

1
2 LIBRARY RECORD
3
4 STUNDENT NAME BOOK NAME DATE ISSUED DATE TOTAL DAYS
5 |asavy HINDI [ Thursday, February 02, 2012] Wednesday, February 15, 20 DAYS36 Ds,)
6 VUAY ENGLISH Monday, February 06, 2012 Wednesday, February 22, 20 DAVYS360(start_date. end
7 RAVI MATHS Wednesday, February 15, 2012 Tuesday, February 28, 2012 13
: >
E)
10
11
12
13 Monday, March 12, 2012
14
1s
16
17 3/5/2012
18

Calibri ~j11 =LA a7

(e T T T o
*
-3
- 4

e

A -
SRR~ | FH = SR ~ IEEE =SH- S % w68 2 13bl;-5t;kecl
L = = -
E6 - S~ | =DAYS360(C6,D6,)
A - 8 € D - E F_
1
2 LIBRARY RECORD
3
4 STUNDENT NAME BOOK NAME DATE ISSUED DATE TOTAL DAYS
5 AJAY HINDI Thursday, Februaryd}o.lz Wednesday, February 15, 2012 13
6 |VuAY ENGLISH Monday, February 06, 2012 Wednesday, February 22, 2012' 16!
7 [RAVI MATHS Wednesday, February 15, 2012 Tuesday, February 28, 2012 13
8
9
10
11
12
13 Monday, March 12, 2012
1a
1s
16
17 3/5/2012
18

&5 current date I STaa & oI 8 formula 9T Tehd § =NOW() FTh enter T & §HAR UTH 31T T date or
time show & S9N 88 YR & year month day hour minute &I SR [AehTel Ahd &




was
MAX - x v A~ =NOW()

A [}
TO KNOW THE CURRENT DATE AND TIME

[Enowi )I:!_ 1

Zd =~ = A licrozoft Exc:
@
* Catibri 11 A - S — General J ”
* e =zl - -
A | B 3= | = = -ad - o orma
5 B 7 U == X | s Fo able
»

D1s - B2
A 8 c =) € F G 4

1 CURRENT DATE IS Wednesday, March 14, 2012

3 DAY ia

= MONTH 3

s YEAR 2012

6 HOUR 14

7 MINUTE 34

s

S

10 &

11

12

i3

14

1s l:.l

16

17

18

next & AR 9T lookup & reference

excel & I &THT important formula & SAHT use §H & bar FIAT USAT § SHHT JATIT reports generation &
fRaT ST § ST THSTA & foIT §7 T example FT use 3T AT @ g8 FET employee & information



1feT fT 3ThT desgination, salary, bonus, attendace, location T & employee T name type &I ar 3T
information available g STwaft

j‘_ = #® Logicai - gt &3 Define Name ~ st
o & Used - (A Text - o » n
s - Name
Function @ Finandal ~ 5 Date & Time - il More Functions -% Manager B Create from Selection s - n
Defined Name e

524 ~ F3 wW
A 8 C [>) E F G H ' b K

10

11 DESG SALARY BONUS ATTENDANCE LOCATION

12 ENTER NAME

13 VLAY programmer 15000 3000 24 panipat

14

1s

16

17

18

19

20

21

22

23

24 LOOKUP e a i l

2s

26 VLOOKUP(VALUE TO BE FOUND, RANGE , INDEX RESULT LOOKING FOR, TRUI

27

28 TRUE - / OR NO VALUE -- approximate match is returned Require

29 FALSE - EXACT match is returned. Not Rei
A e c [5) E F G H 1 3 3 L M N

10

11 DESG SALARY BONUS ATTENDANCE LOCATION

12 ENTER NAME

13 aja accountant 5000 2000 25 ambala
14 I !

VLOOKUP(VALUE TO BE FOUND, RANGE , INDEX RESULT LOOKING FOR, TRUE/FALSE)

27
28 TRUE - / OR NO VALUE -- approximate match is returned Require Sorting
29 FALSE - EXACT match is returned. Not Require Sorting

% Tl &4 vlookup T formula use FT =VLOOKUP(A13,A3:F8,2,FALSE)



Art ast Screenshot z,g; ‘J ther Chart

Tables Illustrations Charts

MAX v (* X ¥ f | =VLOOKUP(A13,A3:F8,2,FALSE)

A B | D - F
1 |
2
3 name desg salary bonus attendance location
4 ajay accountant 5000 2000 25 ambala
5 vijay programmer 15000 3000 24 panipat
6 sumit operator 4200 1500 23 rajpura
7 shammi clerk 4500 1700 12 karnal
8 lalit hod 20000 5000 18 haryana
9
10
11 DESG SALARY BONUS ATTENDANCE LOCATION
12 ENTER NAME
13 lajay | =vLOPpKUP(Ai3,A3:F8,2,FALSE) 25 ambala
14 [ VLOOKUP(Wekup_value, table_array, col_index_num, [range_lookup]) |
15

Index & g fHET particular range & row or column & specify #3eh &Y particular information T extract
I Thd §



A B C D E F

1 keyboard mouse  speakers ups battries

2 jan 515 555 595 635 675

3 feb 525 630 735 840 945

B 535 705 1045 1555
5 1955
6 may 555 855 1155 1455 1755 2055 2355
7 jun 565 930 1295 1660 2025 2390 2755
8 jul 575 1005 1435 1865 2295 2725 3155
9 aug 585 1080 1575 2070 2565 3060 3555
10 sep 595 1155 1715 2275 2835 3395 3955
11 oct 605 1230 1855 2480 3105 3730 4355
12 nov 615 1305 1995 2685 3375 4065 4755
13 dec 625 1380 2135 2890 3645 4400 5155
14

15

16

17

18 INDEX(array, row_num, [column
19

20| [onoex(e2:H13,4 )

next § transpose

7 column &1 value row & transpose &Il 81 dl SHHT use F3T STaT values ATRRT T click X TGT paste
option T click Y TGT & transpose I select FY AN value rows AT transpose & ST
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formula & next math & trig

SHH I gl 7 absolute T 3T SHHT 7Y & FET value @Y =T fonddT sign & fe@maT 83 formula oramRreT
=ABS(cell FT address) then enter press &3l



Home Insert Page Layout Formulas Data Review View
f > AutoSum ~ @® Logical - X Lookup & Reference - § & Define Name ~
ih 5 Recently Used - A Text - ® mMath & Trig - £ Use inF ula
Insert Name
Function ﬁ Financial ~ ﬁ Date & Time ~ ﬁ More Functions ~ Manager B Create from Selectio®V
Function Library Defined Names
ci1 ~ @& £~ | i
A 8 [ c D 3 F G - 1

1 ABS VALUE IS THE VALUE WITHOUT ITS SIGN
2
3 NUMBER 0 -a 2 3 -as
4 ABS VALUE L 2 2 1.5
=
6
7
8
S
10

[EEY - W

|12

b4
Home Insert Page Layout Formulas Data Review View
f > AutoSum ~ @® Logical - L Lookup & Reference ~ = =) Define Name
5 Recently Used ~ A Text - ® Math & Trig - =P £= Use in Formula
Insert Name
Function [ Financial ~ &7 Date & Time - [l More Functions ~ Manager BB Create from Selectiof
Function Library Defined Names
MAX ~ (" X « /| =ABS(B3)
a | A I B [ c D | E F G | H 1
1 J ABS VALUE IS THE VALUE WITHOUT ITS SIGN
2
3 NUMBER 2 -2 -1.5
a 2 2 1.5
5_
6;
7 |
8
9—4
10
11
12

next function log & ¥9 & § 38 g& fhdl 8T number &T log ¢& Tehd & @I formula § =LOG(logical

number,{based})



Home Insert
f' > AutoSum -~ @@ rogical -
- 5 Recently Used ~ A Text - ® Math & Trig -
&7 Date & Time - [l More Functions ~

A Lookup & Reference ~

Insert =
Function @ Financial ~

Function Library _
X « £ | =L0G(c3,2)
1 D ] E F
RETURN THE LOGRITHM OF THE NUMBER

MAX -

>
[}

VRN WBLWNMK

Page Layout Formulas Data Review

Sl

Defined Names

Home Insert
f‘ > AutoSum -~ 8@ Logical - £ Lookup & Reference ~
25l & Recently Used -~ [A Text - ® Math & Trig -
&y Date & Time - [l More Functions ~

Function Library

Insert
Function [ Financial ~

~ (™ S~

B c D ] E | F

NUMBER 0 8
LOG VALUE 3

wmquu‘hwani
»
8

next § 38H power

power &T 372 fFHT number &I power provide a1 & § T formula & =POWER(number, based) enter
press X & AT &K fectorial, random number, random between number T formula &3 TFhd &

Page Layout Formulas Data Review

RETURN THE LOGRITHM OF THE NUMBER

View
<3 Define Name ~

£

e
Manager EE Create from Selectiod™

Defined Names

H



MAX -~ x v S =POWER(C3,2)

A - C D - - G =
1 TO PROVIDE POWER TO NUMBER

2

£ NUMBER a s 6

a POWER I:F’OWER(( 3.2) 36

= POWER(number, power

-

: =

0w

i
N RO

Da ~ S~ | =POWER(D3,2)

S B C D E F G H
' § TO PROVIDE POWER TO NUMBER

>
3 NUMBER
3

s S 6
POWER 16I 25! c& 36

next ST sum if &T formula §

SN §H Teh example & GaRT HASHIT JgT AR UTH player & name team or score ﬁ‘&Tg&T%%ﬁﬂl@ﬁ%Eﬁr
gIsil team @ score 37eTdT 37197 fG@IT 38 Tl & sum if T formula use #X3T =SUMIF(range, criteria,[sum-

range]) enter X & Glsil team & score 3TeldT 3TeldT show &F ST



N =

new

v

Uy

"

b WiN

NoW

0

\

TR RI R TR R
oOUndwN

next more function § 3T# &# 379=iT requirement & according category set @I 31 function &T use

PLAYER
NAVIN
AdAY
SUMNMIT
AMNMIT
RAW
KAN
TiM
JONY
SURINDER
ALl
total

TEAM

SCORE

NENEHERENENE

SCORE TEAMWISE
TEAM2
TEAML
TOTAL

TEAM

RAV
KAN

TIM

JONY
SURINDER
AKLI

total

SCORE TEAMWISE
TEAM2
TEAM1
TOTAL

Tqhd g

NHNRMMENRBN

83
250
333

*,C2:C11)
(range, Criteria

333

swm_range]




THR] T

A m Text Date& Lookup & Math More Name -
Ft v | v v Time » Reference ~ & Trig * [Functions *| Manager B2 Create from Selecti
B3 Statistical ’ AVEDE :
M5 v 5 [_191 Engineering AVERAGE
A & C D E F G s Cube AVERAGEA
1 SALE COST PROFIT [© Information -
2 5000 4500 s Compatibility ol
3 4000 3800
4 3000 2300
5 2000 1200
6 1000 950 BINOM.DIST
7
BINOM.IN
8
9 11SQ.DIST
10 HISQ.DIST.R
11 HISQ.IN

next group AR I available & define name &



define name T select FX 3TH g AT cell T AT group FT T name provide FT Thd g I FIF §H name
manager @ ff S T &

s 2000 1200
6 1000 950
N
7 New Name L0 j—Se—
s
S | Name:
10 Scope:
11 Comment:
12
13
14
15
16 Refers to: =Sheetl!SAS1:SASE -
17 | | oK Cancel
18 o .
19

10:40 AM
7/1/2017

SALE ~ S~ | sALE w
A s c [ 5 = G e 1 B3 L

1 SALE COST PROFIT -

2 5000 asoo JL

3 4000 3800

a 3000 2300 Dejete

S 2000 1200

6 1000 950

s

10

11

12

13

14

1s

16

17

is

= Refers to:

use in formula & g formula apply X Tohd & o1& IET sale &I select 3T mines &T symbol & cost T
select ®Y3T then enter &I &ar



Insert
Function

PAX

"N
HOUJW\J(J\UIDWNH

In t ut im Recent
Functior - Used
c3 -
A 23
1 SALE COST
2 S000 4500
3 4000 3800
a3 3000 2300
S 2000 1200
6 1000 950
7
9
10
11

PROFIT
S00

- X ~ F~ | =SALE-COST
= < D -
cosT PROFEIT

asoo soo

3800| =SALE-C r

2300 T

1200

sso

&4 create from selection & $if name define X Thd &

H"" © _www.ishiWWorld.com

e L
Math More
& Trig -~ Functions - o
S - !



D1 v 5 TAX T
A B c | . F G H I J K L M N | o
1 SALE COST PROFIT JTAX
2 5000 4500 500, 20
3 4000 3800 200, 30
a4 3000 2300 700 40|
5 2000 1200 800, 50
6 1000 950 50 60
7
2 (Create Names from Selection l ? Q‘
10 Create names from vaiues in the:
1 7| Top row|
12 | Lgft column
13 row
14 Right column
7 e ] |
17 — ~ —
18

formula & next formula auditing g

formula auditing T 3% base cell T STTHRT ¥ & SH §H I ST Hehel & ol Teh cell G cell X e T8 @
depend &

SHPI §H Th example T THASTA § J&T §AR UTH U total § 7 I SWar T A total T fhd cell & AT W
FeAT & ST SATAHRT trace precedent T fHer ST § 38T select X 2 picture A @A F aero & sign o fg@r
TET & 1 I Fa 5T A 9T § ST aeros 31T ST § 37! gl & ol remove aero &7 use X Hhd &



Data

2 @

= &3P "2 Dennename - £3- Trace prec
p =% Trace Dept
Text Date & lookup & Math Name
= Time ~ Reference - & Trig ~ Fun Manager HE? Create from Selection 7 Remove Ar
Qia ~ S~ -
A 8 < o € £ S = ' 3 x L
1 FORMULA AUDITING
2
3 ATEAM B TEAM
B 20 20 so
s 30 30
6 40 40
7 so 65
s 60 66 1as
9 40 1
10
11
12
i3
1a ” #D1v/o!
is
i6
17
is

Home Insert Page Layout Formuta Data Review View
= = = i o9 Define Name ~ = Trace Precede
S B 88 EA B B @ —p =
i | 4 ~CE Tracs Dagprenie
Insert | AutoSum Recently Financiat Logical Text Date & Lookup & Math More el =
Function < Usea - - 2 T ime - Rererence - & Trg - Functions ~ | Manager B Create from Selection | 7. Remove Arron

HS - S~ | =Aa+AT+E4A+A3S S

A 8 (= D € F G = 1 3 (3 L
FORMULA AUDITING

A TEAM B TEAM
-— 20 20
30 S

REBvmNeg0swNwW

Mo e
VoNeLbWw

39 50 I select T trace dependent T click T § aero & sign show & STAPT ST number @& fAdRT
ECh



ome Insert

error checking

&4 error checking T #X H&hd & S & error checking WX click T § dF T autometic &F 39 cell &I 3aT ofeTT

Page Layout

N NON - -

fS9H A1 problem §

8] Show F

. < - i)
jr ) 3 LJ [ =y o
Insent AutoSum Recently Financial Logical Text Date & Lookup & Math More Name
Function Used ~ . v Time ~ Reference ~ & Trig * Functions * Manager B Create from Selection rows ~ (£ Evaluat
E4 - £ 50 Wi
A B C D E F G N
1 FORMULA AUDITING
2
3 ATEAM BTEAM
4 20 20 @
5 30 30 \\\
6 40 40 N~
N\ -
7 50 65 _—
8 60 66 A 145
9 40 aa
10 \
11
12 \\x
13 N
14 " #oiv/o!
15
16
17
18
19
20
21
22
23




A B C D E F G H | ) K L M N o p Q
FORMULA AUDITING

1
2
3 ATEAM BTEAM
4 20 20 50 { 5 X h
Error Checking 7'!-‘-‘
5 30 30
6 40 40 Errorincel C14 - — -
% e Help on this error
7 50 65 =500
8 60 66 145 Dwide rha Error Show Calculation Steps..
9 40 a4 The formula or function used is dviding by
10 2er0 or empty cels Ignore Errar
1 Edit in Formula Bar
12 [
13 QOpbtons.., Previous Next
15
16
17
18
19
20
21
32

next & 39H evalute formula S8 g evaluation F¥31 3HH 5T cell T evaluation FAT § 3! select FEh
evalute T click 33 T ST open & SR SHHA evaluation & §'é‘ & A4 &I select & evalute T click
AT dl 39T value show g3 A7 T select &3 df 3ThT value show giefr

Evaluate Formuia

| Beference: Evaluation:
SheetiisHss - [AS+AT+EaA+ASS

To show the result of the underiined expripgsion, cick Evaluate. The m
appears italicized

Evaluate ] Step In




Evaluate Formula

Reference: Evaluaton:

SheetiisHss - [20= :‘u‘x\ 39

145

To show the result of the underfined expression, dick Evaluate. The mo:

appears italicized

e

Evaluate Formula

Reference: Evaluation:

SheetlisHsS - [Zorso+vA3S

To show the result of the underiined expression, dick Evaluate. The most

appears italicize

[ Evaiuate

next & $8H watch window 3% EaRT & cell # 8 IgT changes I 4@ dahd & cell FI select X watch
window &I select 3l T&T 9X range select 3T add T click X AT 4T value # changes F3T AT 6T Thd &

&4 delete watch sy FT T &




o - e ——— MWW ESTILYY DT I GO
A 8 [ o € ¥ G - ' ~M ~N o P a
2 FORMULA AUDITING

|

Feame Cet vaise Formula

B 60 66 Book Sheet1 e 145 —AALAT HEALATID

next group E'JZI'IB\r UMY calculation %

$HH §H Tk example & GaRT AN a team or b team T sum FT ofdl T AR 91T 3 A & calculation
option available & autometic 38 Ife g fhHT UK &1 change T ¢ A total T SHT effect G391 Ife
manual FT use F & A total T FEY YR effect AT ISIT 3T YhR & calculation FT TANIT T vl &

WWW.ASTILWY OF ML GO o0y

Al0 -~ Lo
A B C D E F G H 1 3 K L "M
1 FORMULA AUDITING
2
3 ATEAM B TEAM
a 35 20 25
5 30 30
6 a0 a0
7 S50 65
8 60 66 13s
=) aa
10| g
11
12
13
14 2s
1s
el TTELE rEpETTuaETIes B Errr orieumars - <
y A » . - watch e :J Calr:ulst‘:i\‘}ffe'zvl“‘“r‘n com
ym Selection «T% Remove Arrows ~ (£&) Evaluate Formula Window Options ~
no v Automatic
utomatic Except for Data Tables
K L M N o i %..,,x T

excel #Y next tab data tab &



svﬁagt-rqr% group & S get external data, connection, sort & filter, data tools, outline

Home Insert Page Layout Formulas Data Review View

(4] From Access 3 A = b Connections - ( { ..._.J
=9 From Web 19 s 'g] 1 £1A & S=s|
T From Oth-u Existing Rcfre'sh = . . Y Sort Filter {/ s Text to
= | Sources Connections All Columns
Get External Data Connections el Sort i.? Iter
Al v I
] e C 2 WL e F G H T

1 | !

2

3

4

5

6

7

8

9
10
11
12

e
W

W 98 & get external data &T 37ETAT H T
5aH e & fordll gaR AFeal & $© table W1 § AT SATTHRT ool & ol GH $Hh SaRT of Hehdl &

S SHA HEH U §H from access H data ﬁW%ﬁﬂﬁW%Wclickma’féﬂﬁwaﬂableaﬁf§(f
& access H 3TI open T oIl import data & name & T option available g ST & ok T &



S &Y ok I & d ST table AR 91 access # available 2T 3797 g8 table excel & available &1 ST &



Home Insert Page Layout Review View Design
Table Name i3] Summarize with PivotTable j ,-] A Properties ¥| Header Row | First Column
L~ p—
Table_Databasel §* Remove Duplicates —— ) Total Row ] Last Column
- - Export Refresh :
“o Resize Table 5] Convert to Range - . &3 Unlink ¥| Banded Rows | Banded Columns

Properties Is External Table Data
Al - Jfe
A B C D E F G H I J K L
18 10 B navie B marks B
2 1 SUMIT 220
3 2 RAVI 330
4 3 AJAY 225
5 4 VUAY 255,
6
7
8
9
10
11
12
13
14
15

(B~
~N o

-
]

b
P

& option & from web T

Ife &7 A data internet & AT &7 58P ToIT from web &T use FXIT example & T AR ITH JgT W
yahoo finance &7 %% data excel AAETE



"
D13 - r~
A < o e F < " ' s

o B | raARKS |

1 suUMIT 220
3 2 RAVI 330
a 3 AJAY 22s
s a vuAy 5
,
10
11
12
13 [ 1
14
+
1€

N AEFEIOOY, FINANCE

NVESTING nEWS PERSONAL FINANCE MY PORTFOLIOS EXCLUSIVES

Get Quotes
wwy
Dow T 0.55% Nasdaqg 0.00%

Interested in Currency Trading? See the Yahoo! Finance ency Trading

More On EURUSD—-X
FOREX
QuoTes <
> Sumssary [\ —

EUR/USD (EURUSD=X)
1.3227 +0.0076(0.5800%) s 17amesT

NEWS & INFO

Headtnes B Close 1.3152 Day's Range 15234-1.35272 EUNUSD

>pen 1.3265 52wk Range 1.2627 - 1.4247
Bia 1.3227 \
1.3228 b Vo NV

Compare Brokers

379 & from web T click 33 Tsh ST open & ST chromeU SiTehY 39 site T path sHrdY 3T or TgT W
paste & g3t



Boold - Microsoft Exc

New Web Query

next to the tables you want to =

€ EURUSD=X: 1.3227 0.

O ~ o mreamsr T
File Edit View Favorite Tools Help
Favorites -~ - e Cast
~ S print titles in excel 2... & EURUSD=X: 1
Dow ¥ 0.55% Nasdaqg 0.00% Dt

Interested in Currency Trading? <

BPOES CMS SSLIEE Ly % Right to left Reading order

SSEEES Show Unicode control characters
T Inzert Unicode control character
cHARTS
EUR/USD (ELU Open IME

nteractive

I

Besic Chart 1.3 227 e

NEWS & INFO
Headiine s Pre . 1.3152
- 1.3265

Bia 1.3227

1.3228

Headlines

ST &T paste Sd & Al page J&T open & ST 8T TR Th dR Pl [A2MTT § copy el o Tl 38 W click I

or 3HI import X o



Bookl - Microsoft Excel

New Web Query L2 pre ey
A Address: http://finance. yahoo.com/q?s =EURUSD =X - Go D = R A B B optons L ~
1 I - Wl o B3 next to the tables you want to select, then o
2 IR Ml T e user? Register | Signin | Help -
3 2 |
a 3 NYAFIOOL FINANCE
s a =
6
= INVESTING  MEWS  PERSONAL FINANCE MY PORTFOLIOS  EXCLUSIVES
8
S
20 Dow *0.55% Nasdaq 0.00%
11
12 Interested in Currency Trading? See the Yahoo! Finan g
13 More On EURUSD=X
1a
= QuoTes
= Summary
17 S EUR/USD (EURUSD=X)
18 Interactive
. gl D 1.3226 :0.0075(0.5703%) s17amesT

|7 Bookl - Microsoft Excel
., ) = 5 51 [3]Z] o | Data Vatdatior
R romten  FIom Other existing Retres: £ 1 . Fiter o o
New Web Query wwW

: | http: //fnance. yahoo . com/a?s —EURUSD =X =]l [e=] @ 2 (A o =
: -0 you want to select, then dick Import
B 1 - =

=
3 2 QUOTES X
- 3 P Summary S ——
5 a
e e EUR/USD (EURUSD=X)
: ntevective
2 SR 1.3223 +:0.0072(0.5500%) sz204mE
s HEWS & mFO
o Hoadlines i 1 (= Range
11 y K 2 Range
12
1

13
14 -+
1s
16 Compare Brokers
17
= [ | Headlines

S & import I § Teh ST open &1 ST 38T ok $Teh ST information § @& excel FT sheet 9T available
&I SIuefr



F1 ~ 1~
8 < o €
S 10 B3 nane B3 manrks B | S |
2 1 suMIT 220
3 2 RAVI 330
3 3 AJAY 22s
B a VuAY 2ss,
g
14 Cancel
21
24

next option AR 9T from text &l &

7 &7 30 W click X df Teh ST open &1 ST & desktop & files ST open 3T data T import T



Bookl - Microsoft Exci

-
~ 7~
D E = G = ' X L

Prev Close: 1.3152

Open: 1.3265

Bid: 1.3222

Ask: 1.3225
4 vuAy 25

T
Import Text File

< |EB Desktop =

New folder

] Microsoft Excel

Documents lib

3
Favorites . = =
El Des K
Camtasia Studio
8 Dow

Re Downloads

FFOutput
Libraries (&5) My Data Sources |
5 Documents

& Music

= Pictures

B videos

«3 Homegroup - <

File name: -~ Text Files
Tools ~

Open Cancel

ar S ST §HR 9TH text & file & available 2T excel # available gF SiTwaft



Bookl - Microsoft Excel

Prev Close: 1.315

3 124 I‘-H,,_‘

19
3 2 H
= 3 A | ™= Text wizard has determined that your data is Delmited.
a choose Next, or choose the data type that best desaibes your data
= ta type
- Choose the file type that best descaibes your data:
z Debrruted - Characters such as commas or tabs separate each field.
= Fixed width - Fields are aligned in columns with spaces between each field
10 -
= art import at cow: | 1 > Fie ongn: OEM United States -~
12

13
14 Preview of file C:\Users\varinder De;KlnD'DA‘.’A.{X

S -

TH
kcmoorascc scmooLn

- ' . - the Exist z1 e it e =
2 1 sUMIT 220 Open 1.3265
T G s
- R s e
s

14
15 NAME AlAY

16 RNO 1
17 cLAss 10TH

18 SCHOOL ABCC SCHOOL
19

20

21

&H other source ¥ 8 data collect #FX T &



CEEVES

Home Insert Page Layout Formulas Data Review View

({4 From Access | s - :] 3 Connections 8l A7z r & Cle _r) a = (= Data validati
Z y = 7 =
= From Web =1 =t & prope L4 & Reapp! | [l Consolidate
From Other Existing Refresh ﬁl Sort Filter 7, Textto Remove 2
([BFromTet |Sources~ | Connections All~ = t Link 7 Advanced | Columns Duplicates =2 What-If Analy
Get 5 From SQL Server jort & Filter Data Tools
G11 = Create a connection to a SQL Server table. Import data W
—== into Excel as a Table or PivotTable report. S
A | ;71 From Analysis Services [T w ] [ K L
| Create a connection to a SQL Server Analysis Services cube, { 1 |
1 m N Import data into Excel as a Table or PivotTable report. 52
2 1SUM . From XML Data import 65
3 2 RAVI ﬁ Open or magya XML file into Excel. 22
3 2 A"A‘_ 5  From Data jon Wizard P
5 4 VUA j Import data nlisted format by using the Data
6 — Connection Wi and OLEDB.
7 From Microsoft Query
% Import data for an unlisted format by using the Microsoft

8 e Query Wizard and ODBC. . Sk
9

10

1] —1
12
13
14
15 NAME AJAY
16 RNO 1
17 CLASS 10TH
18 SCHOOL ABCC SCHOOL
15

next ST existing connection & 8 I ST F T ¢



. From Web —a —i3 ] “v LEIAl u o Re =E & s Consolidate

From Other Existing Refresh &2 7-1 Sort Filter Textto Remove
[LFromTedt  Sources~  Connections | Allz  Jo8 Editbinks 5 2 Advanced | colum g
Get External Data rE:dsting Connections -
= S e £l Show: | All Connections -
A B C D j

1 QuChS Gy
2 1sumIT 220 . !
4 3 AJAY 225 DATA
5 4 VUAY 255, | [Blank]
6 Databasel
7 5= Bank ©
8
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10
S % Databasel STUDENT
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13 L Qe
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15 Q) [Blank]
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17 D) [(Blank]
18
19
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data tab ®T next group connection #T g

ZTH I Tg refresh all § ST T &1 table AT data § 3T refresh all & EaRT refresh X Tehl & S &1
§H 38 W click S & A T91 T i=TdT data file FI refresh ST & 34 file HY import e refresh T & ST
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a 3 Aasav 22s Ask: 1.322
= a VoaAyY 255,
s
z
8
-
s 1
i1
12
13
13
s NAME BAIAY
16 nNO 1
17 crass 10TH
18 SCHOOL ABCC SCHOOL
19
=i —— g =7 i L—— = TS o
A B8 C o E F S H ' =3 L ~m ~N o
1 Prev Close: 1.3152
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3R % . g
F1S ~ I W
A c o s " x L
10 B namE S - 3152
1 suMIT 220 3265
2 rAVI 330 3217
3 AJAY 225 3217
4 VUAY 255,
13
14
is NAME AJAY
16 RNO 1
17 CLASS 10TH
is SCHOOL ABCC SCHOOL

Home Insert Page Layout Formula Revie E

£ ne 51 (372 =
= - 2 A : - = ate
Zd Tp Acvanced | coi Duplicates 53 What-If Analysid
F1s5 -~ F = NAME 4]
A s C ) £ F G
\> B reanae B marks B Prev Close: 1.3152 | External Data Range Propertics
2 1 sumiT 220 Open: 13265l A
3 2 RAVI 330 Bid: 1.3217
a3 3 AJAY 22s Ask: 1321 70
s ALY 2ss, 7] Save guery definition
6 |
= | Refresh contrar
= 7] Prompt for fie nax esh
s Refreshevery | ¢ e
10 Refresh data when opering the fie
11
12 Data formatting and layout
13
14 L 7] Pregerve cell formattng
el BT
16 RNO 1 ‘ i the data range changes upon refresh
17 CLASS 10TH elis for new data, delete unused
1s scHOOL Ascc sd " for new data, dear unused cefis
15 Overwrite existing celis with new data, dear unused celis

next group AR 9T sort & filter &1 g

SUH T Ugl sort § §HAR I FS state & name, items, sale, or delivery S € sort W click 3 & ¥ Y
alphabetically table available 8 SITRI9TT 3" g asending order or decending order # select # Hhd &



10 |PUNJAB GHEE

4415 DONE

Ls I~
A 8 c o [5 F G 1 3 K L W
1 STATE ITEM SALE DELIVERY STATE ITEM SALE DELIVERY
2 DELHI oI 2000 PENDING
3 DELHI SUGAR 3000 DONE
4 DELHI GHEE 3500 DONE
5 HARYANA OIL 2500 DONE [ 1
6 HARYANA SUGAR 2510 PENDING
7 HARYANA GHEE 2200 PENDING
8 PUNJAB OIL 2000 PENDING
S PUNJAB SUGAR 3662 DONE
10 PUNJAB GHEE 4415 DONE
11
12
13
1a
1s
16
17
18
1s
20
21
Page Layout Formulas Data
5 “ (B connections - =] - - 4 Data vandatior
. 2 ! 1 = Consotidate
_ Existing Refresn Fiter 5 = : 2
Cokiections Al - o ancea 3 What-If Analysi
Al S~ | STATE
Fi A 8 c D £ - G - i 3 3 L W
1 [sTaTE TEM SALE DELIVERY STATE ITEM SALE DELIVERY
2 |DELHI oI 2000 PENDING
3 |oELHn SUGAR 3000 DONE
4 |DELHI GHEE 3500 DONE
5 |HARvaNnA OIL 2500 DONE
6 |HARYANA SUGAR 2510 PENDING
7 |HA GHEE 2200 PENDING
8 |PU LS 2000 PENDING
s |[Pumns SUGAR 3662 DONE

& 3% Tl sort U click 3T dT §AR 91T 1A TR option available & ST § 3 option A &8 {5 data &t
sort T I8 & sort FT Thd &



AT L (S r © H ' 3 = SN S, ) NS, SO W 5
1 STATE _ITEM __ SALE___ DELIVERY STATE ITEM  SALE  DELIVERY i
2 [oe o 2000 PENDING

3 [pEit  sucar 300008 | 2

4 [DELHI  GHEE 3500 DONE L=

5_|HARYANA OIL La [ “yaddievel || X peeterevel || agopytevel ||« ~ [ optons... | 7] My data has headers ‘
6 |HARYANA SUGAR 2510 PENDING - ‘
| 7 |HARvANA GHEE 2200 PENDING | | <™ e 210 ———

'8 [PunAB OIL 2000 pENDING | S STA famlj| vakues zii|A2 (=]

3 [PuniaB sUGAR 3662 DONE

10 [PUNJAB _GHEE 4415 DONE *

1

2 1
13

14 B . T ¥

5 (o ][ come |

17

18

19

20

next & 393 $I gH filter o9 Thcl &

filter @T YART & data FI Tldal & &IT Fd & o & filter I click A § d 4 919 dropdown option
available 8 SITdTT & TSI & & sort 8 gIRT X Hehdl & 50 TR §H TS data I =18 & Hehd & or changes
T HPAE




A ) < >
1 [sTaTe ITEM SALE DELIVERY
DELHI GHEE 3500 DONE

DELHI oI 2000 PENDING
4 |oELHI SUGAR 3000 DONE
HARYANA GHEE 2200 PENDING
6 |HARYANA OIL 2500 DONE
7 |HARYANA SUGAR 2510 PENDING
8 |PUNJIAB GHEE 4415 DONE
s |Punuas OIL 2000 PENDING
10 |PUNJAB SUGAR 3662 DONE

@ Press F1 for more heip.

BALE DELIVERY

Al S~ | STATE
A 8 c =)
1 [sTaTEe ITEM SALE - DELIVERY
21 sorta
x4 s
ox Cancel

wwW
DELIVERY

next & 38 advance filter % T &

FS bar UVIT 81T & ST &7 T3 bar data IT SATHARRT T 37197 ek ST AT 3T report AR HAT & 3% forT

& advance filter 3T use F hd &



ijf':m Access wl ‘1] :ﬂ -3 Connections ,}1 F ]/ .T.J‘ E- ata Validation
7tF.“"‘ oy From Other Existing Refresh 5‘1 Sort Filter T Textto Remove "." -‘«"“-Ul‘\l“ﬂ!f
LJJFromText  Sources  Connections | All - V7 Advancgd | Columns Duplicates =2 What-If Analysi
et Extern :
17 v S | Advanced,
4 A B C D E f G | Specify complex criteria to limit L Wi
1 STATE ITEM  SALE  DELIVERY R e Caaaes - the DELIVERY
2 DELHI GHEE 3500 DONE S—p—
3 DELHI OIL 2000 PENDING
4 DELHI SUGAR 3000 DONE
5 HARYANA GHEE 2200 PENDING
6 HARYANA OIL 2500 DONE
7 HARYANA SUGAR 2510 PENDING I l
8 PUNJAB GHEE 4415 DONE
3 PUNJAB OIL 2000 PENDING
10 PUNJAB SUGAR 3662 DONE
11
12
13
14
15
16
17
18
19
20
21

AT NTIY & oil items & records fG@T I advance filter &Y select T3 FIH Tgel &7 J&T UX range Fi
select F3 f3T table ¥ SR ATRT 3T select FY 3T



16
A B
1 STATE ITEM
DELHI GHEE
3 DELHI oI
4 DELHI SUGAR

5 HARYANA GHEE
6 HARYANA OIL
7 HARYANA SUGAR

PUNJAB GHEE
S PUNJAB OIL
10 PUNJAB SUGAR

SALE

DEUIVERY
DONE
PENDING
DONE
PENDING
DONE
PENDING
DONE
PENDING
DONE

sy

B F G = y 3 K
STATE ™M SALE

DELIVERY

16

A B
1 ST, ITEM
2 GHEE
3 DEeO oiL
4 DELHI SUGAR
5 HARYANA GHEE
6 HARYANA OIL
7 HARYANA SUGAR
8 PUNJAB GHEE
S PUNJAB OIiL
10 PUNJAB SUGAR
11
12
13
14
16
17
19

SALE

3500
2000
3000
2200
2500
2510
aais
2000
3662

I~

D
DELIVERY
DONE

PENDING

Bookl = Microsoft Excel

e
= F G H 1 3 K L
STATE ITEM SALE DELIVERY
o
Advanced Filter [ 2 )
Action
@ Edter the list, n-place
Copy to another location
Ust range =
Criteria range: | sIs1:sLs2 ~
Unique cecords only
ox Cancel

criteria range T select X THHA §H 0il F records ATRT select Fh ok FT &3



E F G - ' K L
STATE ITEM SALE DELIVERY
o

PENDING

Advanced Filter

DO
PENDING Action
DONE © Edter the list, m-place
JTHARYANA SUGAR PENDING Copy to another location
s UNJAB GHEE DONE st range: Sheet1!SAS1:50s10| (7%
P ING
Criteria range: s1:sLs2 ~
“he ==
Unique records only
ox Cancel
17
A 8 C D € B G b o
1 STATE ITEM SALE DELIVERY
DELHI GHEE 3500 DO
3 DELHI oiL 2000 PENDING Rx4
3 DELHI SUGAR 3000 DONE
S HARYANA GHEE 2200 PENDING
6 HARYANA OIL 2500 DONE I -I
7 HARYANA SUGAR 2510 PENDING

PUNJAB GHEE
S PUNJAB OIL
10 PUNJAB SUGAR 3662 DONE Acdvanced Filter = Criteria D |———

Sheet1iCriteria

ST IgT WX oil A related data available & ST §



- B Data Validatio

onsolidate

From Other Existing Refresh /l Sort Filter 7 Text to Remove
FromTet  Sources*  Connection: All ~ / Advanced | Columns Duplicates =2 What-If Analys

- wy
A B c D E F G H 1 J K L

1 STATE ITEM  SALE  DELIVERY STATE TEM  SALE  DELIVERY
3 DELHI Ol 2000 PENDING

6 AOIL 2500 DONE [ |
3 oI 2000 PENDING

11

12

13

14

15

16

17

18

19

20

21

2

23

2

25

next AR U data tools §

SHHA AR UTH FIHT ART command available § 3TH T&H Ugel text dl column § SHHT WIET 7 Teh column
FI TSR & TP R column F dica & forT fhar S1dar § 8RR 919 J8T W 3 name available & &9 38
name or surname @l 37el3T 379 column H AT ATEd § ST Tl 83 31 dledl l select FIIT or text to T
select a3 Teh SaFd open BT &I & next I



Convert Text to Columns Wizard - Step 1 of

Original data type

Aao ~

of selected data:

The Text Wizard has determined that your data is Delmited.

Choose the file type that best describes your data:
© Deimited - Characters such as commas or tabs separate each field.
Fixed width - Fields are aligned in columns with spaces between each field

4| | If this is correct, choose Next, or choose the data type that best describes your data.

Py
s

AJAY KUMAR
RAVINDER SINGH
SHAMMI MALHOTRA

Cancel

b o v
Pricat

TgT ¥ T3 3R WX delimters ST § 38! select &Y o3t T finish TR click Y3 AT §HART data 37e3T 3eleT

cell 7 available g SRET



Convert Text to Columns Wizard - Step 2 of
| This screen lets you set the delimiters your data contains
the preview below

Debmiters

Treat consecutive delimiters as one

T —— S

You can see how your text is affected in

Comma
~ Text gualfier -~
QA0 Space -
x Z
3a
35 [
36
38
AJAY KUMAR
RAVINDER SINGH .
SHAMMI MALHOTRA
. Cancel < Back Next > sty
o T e — e r,
T i, |[————————— e —
Colun data format -
‘General converts rumeric vakues to rubers, datevabes o (oo | A -9 i <
dates, and ol remanng vakes to text s F 3 son ¢ y 2
Advances, y O adva
A%0 - "
- fo | KUMAR
A 3
~ A 8 E [ H
3 "]
[AJAY KUMAR
[RAVINDER SINGH . P
2 [SHAMMI MALHOTRA =
. Concel <ack Ereh




next & AT 91 remove duplicate 3TH &H I &7 IS duplicate §eT=TT IT8d & 39 data &I select FHT elfory
or remove duplicate #X &

S

Home Insert Page Layout Formulas Data Review View

= ‘ ' ~n  |b] Connections ) f Clear ==

—3 j j ‘—?l ll@ gplopemes %l ‘ ? 2?::’31_\;3\. E“
From From From From Other Existing Refresh 2 il Sot | Filter o, Textto Rem:
Access Web Text Sources* Connections | All~ = Edit Links ¥ Advanced | columns Dupli

Get External Data ‘ Connections ! Sort & Filter
H31 - f

A [ T cW | PN T |
22 STATE ITEM SALE DELIVERY

23 DELHI GHEE 3500 DONE

24 DELHI SUGAR 3000 DONE

25 HARYANA olL 2500 DONE

2671 PUNJAB GHEE 4415 DONE

27 PUNJAB SUGAR 3662 DONE
£l
29
30 I |

Remove DUplicates]

Delete duplicate r|

You can specify wi
should be checke
information.




next 38 data validation § 38 TolT 383 3 option f&T I § setting 3T A SRR ¢ Tehd & HI fhd THR
&l data ST &, input message 348 user & fFT YHR data o@MAT ST, error alert TfE S Ty FAT & Ar
R IR 3T Sieh AT ST 3T T circle invalid data $r ggar ff R THha &

e es 4
An ~ M Data vatidation

A1 - = Se Input Message | | Error Alert
A B C D E F 1 J:rhmez when cell is select:
‘ When Ml Bdeiected, show this Input message

Titie

Input message

V0N G0 WwNe

11 Clear Al \ oK

W V.S IELTW LAE JNA. L ANV
Aa - = Circle Invalid Data

1 50
101
101

PLS CHECK
DATA SH

Data tool & next command consolidate $T §

consolidate &T 37 § data & fAT T SWAT AR 9T company T 2011 T data or 2012 &7 data §



ca - I~ 2000

YEAR 2011

3 STATE PRODUCT SALE
4 DELHI oI 2000
5 |DELHI SUGAR 2200
6 DELHI GHEE 2300
7 PUNJAB on 3500
8 PUNJAB SUGAR 3300
5 [ PUNJAB GHEE 5510
10 HARYANA o 2541
11 HARYANA SUGAR 6664
12 HARYANA GHEE 5554
1

ca - £ | 3500
a B = D E F G H K

1  YEAR 2012

3 |STATE PRODUCT SALE

4 | DELHI o 3500

5 | DELHI SUGAR 3500

6 | DELHI GHEE as510|

7 |PUNIAB o 3225

8 |PUNJAB SUGAR 6654

2 |PUNIAB GHEE 1541

10 | HARYANA oL 2551

11 | HARYANA SUGAR 3221

12 |HARYANA GHEE 2554

13 1

14

15

SHET §H new sheet UX GlAT year FT sale &T data TV 3TF foIT ST8T A data 3T cell & select FHEIT
consolidate @Y select &Y T ST open & ST T&T & function T select F T YFR FT function &

afew



ca -~ I~ w
A B8 c D € G H ' ; y
1 TOTAL SALE
2
3 STATE PRODUCT SALE
Bliocsn  on ::C:]:\_
5 DELHI SUGAR
& DELHI GHEE
7 PUNJAB on
PUNJAB SUGAR
S PUNJAB GHEE
10 HARYANA OIL
11 HARYANA SUGAR
12 HARYANA GHEE
13
14
is
16
17
i8
19
20
4 DELHI oI I ! Eunc g ‘.@
S DELHI  SUGAR = - www.ishtWol
6 DELHI GHEE Sl
7 PUNJAB OIL ~ Growse...
8 [PUNJAB SUGAR e —
S PUNJAB GHEE add
10 HARYANA OIL
11 HARYANA SUGAR Deiete
12 HARYANA GHEE Use tabeis in
3 Top row
14 Left column Create lnks to gource data
is
16 oK Close
17
is
s
21
22
23
2a
25
« <> el 2011 2 AGG TOTAL «

reference & 2011 or 2012 T sale &I select 3T or add FIA SATAI S &7 ok HLI AR U GlAAT year T
available g SIR9m



ca - I~
A [ C D E - G H 1 J K

1 YEAR 2011
3 STATE PRODUCT SALE Co =
4 DELHI oI i~ " Zoo0;
S DELHI SUGAR 2200} - i)
6 DELHI GHEE 2300} e ——
7 Punsas ow i 3500 [Setacenscata =
8 PUNJAB SUGAR | 3300} e
S PUNJAB GHEE H 5510}
10 HARYANA o 2541}
11 HARYANA SUGAR |
12 HARYANA GHEE 1 G ' Y se labels &
13 row
14 Left column Create iinks to gource data
16 oK
17 \
is
1s
21
24
25
« <« » %] 2011 201 - J

ca - #= 5500

a B C D E F G H

1 TOTAL SALE
3 | STATE PRODUCT SALE
4  DELHI oI
5 |DELHI SUGAR
6 |DELHI GHEE
7 |PuniAB  OIL
8 PUNJAB SUGAR
9 |PUNJIAB GHEE
10 HARYANA OIL
11 |HARYANA SUGAR
12 |HARYANA GHEE
13
14
= A=
16
17
18
—=

next command what if analysis T § 3&er 3127 1 afe g7 AT formula & A1 changes YA § df al dg aTfeh
tables 9¥ &T effect 939 TS Ugo & scenario manager &l 3T AR 9 salary or bonus &T e g or
bonus T percentage f&ar g3 & 85 % rate &I change =T 38 ol scenario manager & select 3T



o9

a B
1 salary bonus
2 10000
3 20000
-1 30000
s 40000
s
10
11

& D = B G H
bonus

200 0.02

400

600

800

sum - *x ~ £~
A B8 < D E F G
1 salary banus bonus
2 10000} =A3~e2 | 7 o.02]
3 20000 _ =oo
a 30000 600
s 40000 soo
8
S
10
i1
iz
13
14
is
16
17
18
19

SRt

Teh ST open &1 ST JgT ¥ add FX 2 picture A change cell FT select T 3R ok I &



is

19

20

A )
salary bonus
10000
20000
30000
40000

E F G H ' ® L ~ ~N o
bonus
0.02
Scenario Manager = ———
Sgenarios:
Add I
No Scenarios defined. Choose Add to add scenarios
terge
Changing celis:
Comment:
Close

10:55 AM

40000

Add Scenario

o www. ishtwv
™MIN

Changing gelis:
ses2|

Ctri+chck cells to select non-adjacent changing celis

Comment:

Created by varinder on 3/11/2012

Protection
7] Prevent changes
Fuge

year 2011 = «

minimum bonus % or maximum bonus % @1 define & or ok T

7/4/2017



NNNKNHHERER
HOWbL®yO W

wN

N
b

N
i

H 3 K L
Scenario Values 23
er vahuses for each of tha.changing celis
a: ses2 IR | W
Add ox Canc

E3 e I~
A B < D E F G
salary bonus bonus
10000 200 0.02
20000 aoo
30000 600
40000 800

VI8 wWN e

8w N9 W W NS

SH 9YhX gH scenario manager I use &h{ Thd ’5"

Scenario Values | ———

Enter values for each of the changing cells
1: s£s2 0.0B

— N

Cancel

s



=]

—

- £
B C D E F G
bonus bonus
200 0.02
400 I I
600
800

-~ B =
B C E F G
bonus bonus
300 0.03
600
900
1200

Scena

Manager

Sgenarios:

Merge
Surmmanry
Changing cells: [$E$2

Comment: Created by varinder on 3/11/2012

AWM

Scenaric Manager

Sgenarios:

e = Add...
Delete
Eciit....
Merge. ..
Summanry.
Changing cel SES2
Comment: Created by varinder on 3/11/2012
Modified by varinder on 3/11/2012




next & AT 91T goal seek command §HR 91 2 number & total EI%T%‘&T?:&]T%EFHI%T—T@T total 110 3
ar OB FITH number ST @ goal seek T FATT X number & @elat & forr f7ar Sirar § f99eT &8 result ar
gdT 81T & eifeheT input sT& IdT 8T

G H 3 3
KNOWN NO. S
NOT KNOWN NO. 50
RESULT REQUIRED I SS!

2| year 2012 sceneno = M
a Y 24 [2[Z] x = S
A 3 -
7 - I W
A = c E F G
1 KNOWN NO. S
2 NOT KNOWN NO. 50
3 RESULT REQUIRED 110
a
s
7 | |



g% oI goal seek T AT HL3T TGT W cell select FHIT value 3TerdT or changing cell information &3r S €1
goal seek @r ok 3T input available g STTafT

Goal Seek

Set cell: H3
| To value: 110

By changing cell:  sHs2|

oK

N

=

KNOWN NO. 5
NOT KNOWN NO. 105
RESULT REQUIRED 110]

7 :
Goal Seek Status IMI

Goal Seeking with Cell H3
found a solution.

Target value: 110
Current value: 110

next ST data table § SH®T TIET T W & oI ToHAT SATAT & o FHART result FHIAT ART input T &1 § 3R
fRHT input # SgeTa fHAT S AT result I FT effect IS data table T 3 ARE & AT Thd & column input



H, row input &, row or column input &, T&H Tgel &4 column input data table &I A TgT §HR 91 loan

amount & number of installment § interest rate &

A & C D £ B G H Datg Table
COLUMN INPUT DATA TABLE %

OTHER INT RATES

6

7 INT RATE 13% 893.17
8 LOAN AMOUNT 10000 15% 902.5831
9 NUMBER OF INSTALLMENTS 12 12% 888.4879
10 10% 879.1589
11

13

14 ROW INPUT DATA TABLE

1s

16 INCOME 10000

17 TAX 10%

ESTIMATED TAXES 15% 20% 25%

COLUMN INPUT DATA TABLE

OTHER INT RATES

INT RATE [=PmT(p/12.05,-c8)
LOAN AMOUNT 10000 15% | PMTdee. nper, pv, [fv
NUMBER OF INSTALLMENTS | 12 12%
10%

ROW INPUT DATA TABLE

INCOME 10000

&HaT TgT St other interest rate faehel § 13% IR & &3 SHI o197 37cl4T rate W TSIl 38 ol data table
&I select 3T column input cell T select FIIT or ok X &I 3 JhX dTfh rate W installment find X Tehcl
g



COLUMN INPUT DATA TABLE

LOAN AMOUNT
NUMBER OF INSTALLMENTS

ROW INPUT DATA TABLE

INCOME

893.17]
10000 15%
12 12%
10%

WA

OTHER INT RATES

Data Table

[ &

Row input cell:

o)

Column input cell:  sFs7

¥ =4 = B] Connectic Al p
= , —1 el
° Existing Refresh z1 Filter
rces ~ Connections AN~
- =
B C D E

COLUMN INPUT DATA TABLE

LOAN AMOUNT
NUMBER OF INSTALLMENTS

ROW INPUT DATA TABLE

INCOME

INT RATE
10000
12

10000

anced

13%

= il Data valida

= Consolidat

What-If .;‘

WA
H 1

OTHER INT RATES

893.17

15% 902.5831
12% 888.4879
879.1589

JgT WX row input data table &T F3T sT% foIT row 3T select F3 then data table & select #X row input
cell select Y 3iR ok X ¢ s1feh rate & result available g STREY



INT RATE 13%
LOAN AMOUNT 10000
NUMBER OF INSTALLMENTS 12

ROW INPUT DATA TABLE

INCOME
TAX
ESTIMATED TAXES - 15% 20% 25%
Bcis-EBE
i}
BONUS a%
INCOME 10000

Row inputcell: | sC$17

| Column input cell: B
ROW INPUT DATA TABLE — = g———
O Cancel

INCOME ___ 10000 -
TAx T~

ESTIMATED TAXES I 15% 20% 25%!
1000

BONUS a%

INCOME 10000

12:06 pMm |
7/4/2017

EN -~ A @ 1=

data tab & next command outline &I & 393 3 option § group, ungroup, subtotal

IgT 9 state items sale or delivery f&T 1% § ST select Fh grouping FT Thd § ungroup T Thd ¢ auto
outline $f Y Thd & 3T oI table FT select I or auto outline &I select HY JH & select FA & groups
available gF ST &



A2 -~ F~  DELHI
A 8 (= D E F G H ! 3 X WwWy
1 STATE ITEM SALE DELIVERY STATE ITEM SALE o
2 [oELH) GHEE 3500 DONE c
3 |oELHI o 2000 PENDING
4 |DELHI SUGAR 3000 DONE
5 HARYANA GHEE 2200 PENDING
6 HARYANA oI 2500 DONE
7 HARYANA SUGAR 2510 PENDING
8 PUNJAB GHEE 4415 DONE
S PUNJAB o 2000 PENDING
10 PUNJAB SUGAR 3662 DONE
11
12
14
15 STATE ITEM SALE DELIVERY
16 DELHI oI 2000 PENDING
17 HARYANA GHEE 2200 PENDING
18 HARYANA SUGAR 2510 PENDING
15 PUNJAB oI 2000 PENDING
20
21
Home Insert Page Layout Formulas Data Review Viev
{a] From Access - N = 8 B Connections A | a1 Z] _
) = Z Z|A
& From Web o
. From Other Refresh {\l Sort Filter
-j From Text Sources ~ Ce t Al ~
=5 = a g WM
A2 - I~
1]2 A B C D = =
1 EXPENSES
2 JAN FEB
s 3 |PETROL 200 300
= 4 |WAGES 300 665
= 5 |TELEPHONE 400 4aa4a
- 6 |GRAND TOTAL 9S00 1409
7 4
= 8 |OFFICE EXP 122 777
9 |TRAVELING EXP et 888
10 |[LOADING EXP 566 1665

subtotal & forT table &I select #X subtotal U click Y IgT {5 MR WX subtotal FHIAT § 3THT select X
or ok T & or 37eT9T 37eA4T total ST subtotal available &F STR?T



A 8 C D E F G H 1 ) x
1 [staTe ITEM SALE DELIVERY STATE ITEM SALE
2 |pELHI GHEE 3500 DONE
3 |pELHr oI 2000 PENDING
4 |peELHn SUGAR 3000 DONE Subtotal I E g
5 |HARYANA GHEE 2200 PENDING P
6 |HARYANA oI 2500 DONE S -
7 |HARYANA SUGAR 2510 PENDING -
Use functon:
s |punsas GHEE 4415 DONE — —
9 |PUNIAB oI 2000 PENDING A;Qd T .
10 [PunsAB SUGAR 3662 DONE o ot
11
12 ]
DELIVERY
13
14
15 STATE ITEM SALE DELIVERY P Siace oot S
16 DELHI oIL 2000 PENDING R
17 HARYANA GHEE 2200 PENDING Z] S vy below data
HARYANA SUGAR 2510 PENDING
PUNJAB o 2000 PENDING Bemove AN QK Cancel
\

-

1
1

ITEM SALE DELUIVERY

AS - J~ | DELHI Total

1]z]3 A B C D - = G =
1 STATE ITEM SALE DELIVERY
[ [ - 2 pewHr 0 GHEE 3500 DONE
- | 32 DELHI o 2000 PENDING
- 4 DELHI SUGAR 3000 DONE
- 5 |DELHI Total 1 8500
[ - ' 6 HARYANA GHEE 2200 PENDING
- 7 HARYANA oI 2500 DONE
- | 8 HARYANA SUGAR 2510 PENDING
- 9 HARYANA Total 7210
[ - | 10 PUNsAB GHEE 4415 DONE
- 11 PUNJAB oI 2000 PENDING
- | 12 PUNJAB SUGAR 3662 DONE
- 13 PUNJAB Total 10077
- 14 Grand Total 25787
1s
16
=
19 STATE ITEM SALE DELIVERY
20 DELHI oiL 2000 PENDING
21 HARYANA GHEE 2200 PENDING

HARYANA PENDING

view & E|§T-T R group available § workbook view, show, zoom, window, macros



Normal m Fu 7] Gridi 7l H g r 1
i5 - L}“ I
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